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5 December 2016 

 

Re: Attendance Procedure for Supervised Study 

 

Dear Parent / Guardian, 

 

We at St Mary’s College are committed to facilitate our students achieve the very best 

that they can in all areas of life. We feel that it is our duty to advise them on the best way 

to achieve their goals. With this in mind we have always tried to push our students’ 

academic achievements and have done all we can to facilitate their studies. We believe 

that the secret to success in exams is down to study and that there is no short cut here. 

The harder each student works over the next number of months the better will be his final 

results. We emphasise this point to him at every opportunity and whether they admit it or 

not they are acutely aware of this. 

 

We offer after school study in evenings and to your credit you have availed of this great 

opportunity, and with dedication it will pay off. We would ask that students would miss 

study only on very exceptional circumstances. It has come to our notice also that some 

students have from time to time missed study without parental knowledge and this is the 

main purpose of this letter. 

 

We would like to draw to your attention to the fact that every evening the supervisor 

takes a roll of attendees. You can check this roll at any time, by contacting us, if you 

wish. Furthermore the supervisor stamps “Present” on the students journal every session, 

black for first study red for second. If you find that a stamp is missing from a student’s 

journal then you can rightly assume that he was not present at this session. Again to 

reiterate no stamp means absent, black stamp means present at the first 

session, red stamp means present at the second session and a black and 

red stamp means present at both.  
 

We would ask you to keep an eye on your son’s attendance and encourage him to attend 

as often as possible. We would also ask that you would sign a note in his journal on the 

day in question if he is to be absent so that we too can keep up to date. 

 

Yours faithfully, 

 

Mr. Bell 

Mr. Murphy 

Mr. Faherty 

Mr. Healy 


